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Date:   01/19/2011 

Mtg. Number: 11-01 

Attendees: 

Lila Hofmeister Kay Fenhagen Amy Fenhagen Audrey Pratt 

Deb Raley Donna Taylor   
 
Opening:  Deb called the meeting to order at 6:05 p.m. and the attendees said the Hail Mary as 
the opening prayer.  
 
Previous Meeting Minutes: 
Donna presented the minutes from the 10/20/10 meeting.  The minutes were accepted as written.   
 
Treasurer’s Report: 
Kay reported that as of 1/7/2011, $6,470 has been collected with $850 spent for the IRS tax 
exemption filing fee leaving a foundation account balance of $5,621.  Treasurer’s report was 
approved. 
 
Kay also reported that she filed the foundation’s first IRS 990 to ensure that the foundation 
remains in compliance with the three year filing requirement.  The foundation was incorporated 
in October, 2009 and the first donation was received in August 2010.   The confirmation that 
Kay received back from the filing stated it was for 2009.   
 
Grant Research: 
 
The following information was shared:  

1. Audrey provided research from data gathered at the SMC library to Deb for review.  
2. Deb mentioned a Catholic Standard (~1/6/11) article regarding the donation of a school 

wing by a mother and daughter who represented a foundation.  She asked if anyone else 
saw the article and the possibility of seeing if their foundation was specific to that school 
or if they help other schools in the Archdiocese.  

3. Questions were asked about the Stranahan grant and it was suggested that a letter of 
inquiry be initiated. 

4. Lila brought up the Delores Hope Foundation as one to investigate.   
5. Since the foundation is now a recognized charity and 501(c)(3) public tax exempt 

corporation, the question was asked if the foundation would qualify for the Combined 
Federal Campaign.   

 
Deb accepted action items for each of the above items. (Action items: 2011-01-1 through 5.) 
 
Old Business:   

Status of Tax Exemption Application: 
The letter from the state of Maryland has been received adding the Archangel Scholarship 
Foundation Corporation to the state list of charities.   
 

The question regarding the business/donor list was raised and Lila took an action to provide the 
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list to the Board members.  (Action item: 11-01-6) 
Previous Action items:   

(2010) Meeting #09, Action items #1 & # 4: Volunteer/committee coordination and 
communication.   

• Assigned to Phil Cooper, who will provide status at the next meeting, 2/16/11. 
 
(2010) 09-3:  Revise scholarship application process diagrams and documents based on the 
meeting comments and 1023 application, Schedule H data. 
 

• Donna revised the documents and reviewed these (process flow and application form) 
with the steps in each phase described in detail to ensure the following points were 
addressed:   
� Families must complete the PSAS and apply to the Archdiocese first.  (Exception 

would be made for new families who enroll in St. Michael’s School after the PSAS 
deadline.)  

� Cover sheet for financial aid request should be revised to remove data that is 
redundant to the PSAS and include a line for parents to sign giving permission for the 
ASFC Evaluating Committee to review their PSAS form. 

� Awards are provided directly to the school and not to the individual families. 
� Records, as specified in our responses to Schedule H of the tax exemption 

determination application, must be maintained.     
� Defined process is required to be in compliance with Schedule H. 
� Describe a supplemental request from the school administration to cover other tuition 

gaps caused by multi-child discounts, in parish/Catholic rates or other circumstances. 
 
09-3 action item accepted as closed with the following new items assigned: 
11-01-7  Review the charts to ensure dates are accurate. (Lila)  
11-01-8  Include scholarship award decision criteria as a March meeting topic.  (Donna) 
 
 
New Business 

 
Amy mentioned that the pledge card should be more readily available for potential donors to see 
and complete. 11-01-9: Update the pledge card so it can be produced for foundation donations. 
(Donna)   
 
11-01-10: Invite Paula Mitchell to the February meeting to provide tips for grant research. (Kay) 
 
Adjournment:  The meeting adjourned at 7:15 pm 
Minutes submitted by:  Donna Taylor 
 
Next Board Meeting:  Wednesday, 2/16/2011, 6:00 pm, SMS  

Agenda topics include:  Grant Research Tips, IRS Webinar, Maryland Charity Campaign List 
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Action Items: 

 

Item Description  Resp. Ind. Status 

2010-
09-1 

Coordinate with Lila school volunteers in the following three areas:   
• Research school specific grants that are outside the foundation 

criteria.  Would also address emails that the Principal receives 
regarding grants to determine if the school is eligible.  

• Provide financial management help for money that is collected and 
disbursed from the school daily.  Assist with the coordination of 
money exchanges between the school and parish offices.   

• Develop acknowledgements and communications from the school to 
the parish, alumni, community, general public about the school 
accomplishments, events and thank-yous. (Lila called this a 
stewardship person, but could it be a public relations type person? 
Discuss with Lila to clarify.)  

Cooper Due 2/16 

09-4 Evaluate cost effective method to communicate news about the school 
to the alumni/friends of SMS keeping in mind that many people are not 
computer oriented.   

Cooper Due 2/16 

2011-
01-01 

Review data gathered at the SMC library. (Provided by Audrey on a 
thumb drive.) Raley Complete 

01-2 Follow-up on Catholic Standard (~1/6/11) article regarding the 
donation of a school wing to see if that foundation helps other schools 
in the Archdiocese.  

Raley Complete 

01-3 Initiate a letter of inquiry for the Stranahan grant. Raley Complete 

01-4 Investigate the Delores Hope Foundation as a potential grant source.   Raley Due 3/16 

01-5 Identify a point of contact for the Combined Federal Campaign to 
determine if the foundation could be added to the list for donations. 

Raley Complete 

01-6 Work with Donnie Tennyson to provide the business/donor list to 
Foundation Board members. 

Hofmeister Due 2/16 

01-7 Review the scholarship application process file for accuracy of dates.  Hofmeister Due 2/16 

01-8 Include scholarship award decision criteria as a March meeting topic.   Taylor Due 3/1 

01-9 Work with Donnie Tennyson to revise and produce the Archangel 
“Society” pledge card as an appropriate tool for the Archangel 
Scholarship Foundation Corporation to solicit donations.  

Taylor Complete 

01-10 Invite Paula Mitchell to the February meeting to provide tips for grant 
research. 

K.Fenhagen Complete 
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